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Application to use Local Government Land or Roads

Please complete Sections 1 – 7 and return with the requested attachments to:
In Person:			Kangaroo Island Council, 43 Dauncey Street, Kingscote
		Penneshaw Community Business Centre, 99 Middle Terrace, Penneshaw 
By Post:		PO Box 121, Kingscote SA 5223
Email:			kicouncil@kicouncil.sa.gov.au



	Section 1 - APPLICANT DETAILS

	Applicant / Organisation Name
	Click or tap here to enter text.
	ABN (if applicable)
	Click or tap here to enter text.
	Contact Person
(if applicant is a business or organisation)
	Click or tap here to enter text.
	Address
	Click or tap here to enter text.
	Postal Address (if different to above)
	Click or tap here to enter text.
	Telephone Number
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.


	Section 2 – TYPE OF APPLICATION

	This Application is sought to:
(tick all that apply)

☐  Undertake an activity or works on Council managed land, roads or building where there is no existing lease, licence or permit held by the Applicant and no development application is required.
☐  Request a new lease, licence, authorisation or permit on Council managed land or roads and development application is required.
☐  Comply with terms of existing lease, licence or permit (ie seeking Council consent or permission under existing agreement).
☐  Support Development Application, for land or building under existing lease or licence.

☐  Request for a road closure





	Section 3 – APPLICATION DETAILS

	Application Title
	Click or tap here to enter text.
	Description of Application
	Click or tap here to enter text.
	Period being requested
	1. Start Date:   Click or tap here to enter text.
End Date:    Click or tap here to enter text.
2. Days being requested [within the above period dates]
☐  Whole Period
☐  Specified Days - Click or tap here to enter text.
3. Hours being requested [within the above period dates]
☐  24-hours
☐  Specified Times - Click or tap here to enter text.

	Will the works or activity result in something being erected on the land ( ie creation or installation of an improvement/fixture)
	☐  Yes
☐  No

	Is it intended that the improvement is to remain in situ permanently or until otherwise replaced?
	☐  Yes
☐  No - If NO, Date to be removed: Click or tap here to enter text.

	Required Supporting Documentation (to be attached to the application)
	☐  Copy of any Grant or Development Applications – if applicable.
☐  Any Additional information including Quotations, Plans, photos, etc.





	Section 4 - PROPERTY DETAILS (Land or Road Details)
(details and imagery can be found by searching https://sappa.plan.sa.gov.au/)

	Is the proposed work / activity to be contained solely within the single land parcel
If NO, please provide evidence of neighbouring landowner consent.
	☐  Yes 
☐  No – include all land parcels below
☐  Road Reserves only – provide an overview map

	Street Address
If road reserve, provide details of land parcel immediately adjacent to road location
	Click or tap here to enter text.
	Land Title Details
· Allotment No
· Plan
· CT/CR Number
Note
· If more than one parcel of land is impacted please provide details for all parcels
	Click or tap here to enter text.
	Required Supporting Documentation (to be attached to the application)
	☐  Image / map / plans, with the site area of the works/activity location clearly marked, including:-
· The whole of the land parcel (identifying the parcel if more than one parcel shown
· An enlargement of the relevant section of the land parcel showing the size and location of the work/activity/ improvement site with a marked scale.

	Please ensure an aerial map is provided indicating the area being requested
Failure to provide a map will delay the processing of the application





	Section 5 - APPLICANT’S RELATIONSHIP TO THE LAND

	Does the Applicant currently own, hold a lease, license or permit over the whole or part of the land or road where the works/activity Is to take place
	☐  Yes
☐  No

	IF YES,
	Applicants’ relationship with the
land is:-
	☐  Owner
☐  Lessee
☐  Licensee
☐  Permit Holder
☐  Other - Click or tap here to enter text.

	
	Lease / Licence / Permit Number
	Click or tap here to enter text.
	
	Expiry / End Date
	Click or tap here to enter text.
	
	Clause number of lease / licence / permit under which the permission to do the activity or undertake the works will be sought
	Click or tap here to enter text.
	If NO
	Please provide details on what basis this application is made.
	Click or tap here to enter text.


	Section 6 –OWNERSHIP + ONGOING MAINTENANCE

	Is it intended for any Improvements to remain under the Applicant’s ownership
	☐  Yes
☐  No - If NO, Identify owner: Click or tap here to enter text.

	IF YES, is this consistent with the existing lease/licence or is permission being sought under the lease/licence.
	☐  Yes consistent
☐  No, not consistent - permission being sought
☐  No, no current lease, licence or agreement

	Maintenance/repair/ insurance of improvement
	☐  Applicant
☐  Seeking Council or Crown to maintain/repair/insure. 
☐  Other: Click or tap here to enter text.



Please note the following: -
· If the land title commences with CR then the land is owned by the Crown, which Council has care, control and management of some of these lands on Kangaroo Island.  Crown’s approval may also be required & will delay the application process.
· In providing landowner consent, Council may require the Applicant to maintain/repair or insure the improvement.  Council will seek reimbursement for any costs incurred to maintain/repair or insure the asset in accordance with the lease/license/permit or as identified in the Landowner Consent. 
· A non-refundable application fee will be payable & charged in accordance with Council’s Fees & Charges Schedule.  Further fees may be payable depending on the type of application.
· Works or activities cannot commence until written permission has been granted or a new lease/license/permit has been issued (as the case may be).


	Section 7 – APPLICANT’S STATEMENT

	I/we acknowledge and declare that the particulars provided by me/us regarding our application for the use of Local Government Land and/or Roads are true and correct and that the person signing this Application on behalf of the Applicant warrants that he/she has the authority to do so.

	Signature
	Click or tap here to enter text.
	Full Name
	Click or tap here to enter text.
	Relationship to Applicant if not the Applicant 
(eg Association Secretary)
	Click or tap here to enter text.
	Date
	Click or tap here to enter text.




	Office Use Only

	Property Department
☐  New Lease / Licence / Permit
☐  Existing Lease / Licence
☐  Council Managed Land
	Asset Department
☐  Council Managed Roads

	Is there a Community Land Management Plan (CLMP)?
	☐  Yes – attach copy
☐  No
☐  Not Applicable – Private Land

	Is the proposed works / activities consistent with the CLMP?
	☐  Yes
☐  No
☐  Not Applicable

	Fees Appliable
 – as per Council’s Fees & Charges Schedule 
	Click or tap here to enter text.
	Are there any existing or new assets?
	☐  Yes – Assets Department must be advised of all assets [new or existing]
☐  No

	All new asset applications must be confirmed with Development Services if a development application is also required.
	☐  No new assets
Development Services confirmation received
☐  Yes – a DA is required
☐  No – a DA is not required
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